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Introduction 


SBIN 


Welcome  to  SBIN? 


SBIN  stands  for  the  Shared  Bibliographic 
Input  Network  and  is  a  nationwide  network 
for  online  shared  cataloging  of  technical 
reptMts  spcmsOTcd  by  the  Etefense  Technical 
Information  Center  (DTIC). 


one  is  the  central  point  within  the  Department  of  Defense  (DoD)  for  acquiring, 
storing,  retrieving,  and  disseminating  scientific  and  technical  information  (STI)  to 
suj^rt  Etefense  research  and  develcmmcnt  effwls.  D'EIC  provides  access  to  and 
transfer  of  scientific  and  technical  information  for  DoD  personnel,  DoD  contractors 
and  potential  contractors,  and  other  U.S.  Govemmeiii  agency  personnel  and  tlieir 
contractors.  With  over  4(X)  employees,  DTIC's  main  facility  is  located  at  Cameron 
Station  in  Alexandria,  Virginia. 


Purpose  Of  This  Guide: 

As  a  potential  or  new  user  you  may  be  wondering  about  this  mysterious 
operation  called  SBIN  --  but  do  iKH  wony.  The  puipo.se  of  this  guide  is  to  bring 
together  the  major  conc^.pts  about  SBIN  in  plain,  easy  to  understand  English.  You 
wU’  then  have  telpfu.  ba^ground  iivft^sifttion  about  SBIN  before  deciding  whether 
you  should  sign  up  or  bcfws  entering  SBIN  trailing.  (See  Chapter  5  tor 
infomudion  about  training.) 


Coverage  Of  This  Guide: 


The  following  topics  will  be  jsesented  so  that  you  will  have  a  better 
understmding  of  SBIN: 

o  What  is  SBIN? 

o  Arc  the  Benefits  of  SBIN? 

o  How  Do  You  Become  a  SBIN  Member? 

o  How  Does  SBIN  Work? 

o  What  Training  Aids  and  Traiiiing  Sessions  Are  Available? 
o  Who  Do  You  CaU  for  Help? 
o  What  Important  Terms  Should  You  Know? 


Intended  Audience  of  This  Guide: 


Tins  guide  was  designed  for  the  new  SBIN  user,  anyone  registered  with  DTIC 
who  is  intert^^  in  jdning  SBIN,  or  anyone  who  w-ould  like  information  on  wha^. 
SBIN  is  all  about 


Chapter  1:  What  is  SBIN? 


SBIN  stands  for  the  Sh'^red  Bibliographic  Input  Network  and  is  a 
DTIC-sponsored  network  for  online  shared  cataloging  of  technical  reports.  SBIN 
member  nationwide  use  their  computer  terminals  (usually  their  DPOLS  terminals) 
and  the  teleplKne  lines  to  send  cataloging  data  to  a  UNI  VAC  1 100/82  computer 
located  at  DTICs  main  facility  at  Cameron  Station,  Alexandria,  VA.  Since 
classified,  proprietary,  sjk!  sensitive  information  is  involved,  SBIN  is  limited  to  ihc 
closed  community  of  Department  of  Defense  (OoD)  agencies  and  DoD  contractoi-s 
who  are  also  DTiC  registered  users. 

The  SBIN  catalog  records  sent  to  DTIC  become  part  of  DTTC's  Technical 
Rqx)rfs  0^)  Datsbase  (sometimss  referred  to  in  other  literature  as  the  Techmea! 
Reports  (TR)  File)  --  which  coriiains  records  foi  over  1.2  million  technical  reports 
of  befesse  or  Defense-related  completed  research  efftsis.  Only  DTIC  registered 
users  ar*  allowed  online  acces.s  to  the  TR  Datsbasi. 
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One  of  the  main  advantages  of  SBiiN  is  the  fwompt  cataloging  of  technical 
reports  -  making  ioformador  quickly  available  to  library  and  information  ccrster 
patrons.  C'Camloging"  here  refere  to  the  process  of  descfibing  the  features  of  a 
technical  repor  -  its  title,  author,  number  of  pages,  etc.  ~  as  well  as  assigning 
subject  terms  or  subject  categories  to  indicate  what  the  report  is  about) 

In  the  past,  cataloging  of  technical  reports  was  being  duplicated  many  times 
witiiin  th«,  E)efense  community.  ?<»■  example,  DTIC  may  haw:  catnloged  a  report 
only  to  have  it  recataloged  by  DTIC  users  for  thtir  own  lituarit^s.  This  was  a  waste 
of  time,  effm't  and  resources.  With  the  shared  cataloging  of  SBIN  the  cataloging  is 
done  just  once  (by  DTIC  or  by  a  SBIN  n»mbcr)  an  f  tfie  resulting  becomes 
part  of  tile  TR  ^tabase.  When  another  SBIN  site  acquires  a  technical  report  from 
DTIC,  instead  "recataloging  the  report,  they  just  ne^  to  add  their  unique  holdings 
symbol  to  the  ex-..ting  ca^og  record  in  the  Technical  Report  Input  System, 


How  Is  Cataloging  Data  Sent  To  DTIC? 


An  infoiination  retrieval  system  called  DROLS  (The  Dctei^se  Research, 
Development,  Test,  and  Evaluation  Online  System)  resides  in  DTIC’s  UNIVAC 
1 100/82  computer.  SBIN  si- as  use  a  part  cf  this  system,  the  Technical  Report 
Input  System  (T*?IS)  to  r  Jtuaily  enter  (input)  cataloging  data  through  their 
terminal's  keyboard.  SBIN  sites  from  New  Ycnk  to  California  can  input  cataloging 
data  from  theii'  remote  terminsW  thrxHigh  TRIS  directly  to  DTIC. 

Participating  SBIN  sites  may  presently  use  many  types  of  terminals  to  access 
TRIS:  / 

Dedicated  terminals  sre  terminals  with  telephone  lines  directly  wired  to  DTIC. 
Dedkai^  temiinals  are  require  when  inputting  classified  imirds  but  may  also  be 
used  KU  unclassified  records. 

Dial-up  terminals  refers  to  the  many  different  brands  of  microec^uputers  and 
terminals  which  can  be  us^  to  access  TRIS,  tiius  allowing  for  SBIN  input 
Dial-up  terminals  are  used  to  input  only  unclassified  record  of  technicaf  reports. 
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Chapter  2:  What  Are  The  Benefits  of  SBIN? 


1 .  Assistance  in  construction  of  an  online  catalog  of  the  technical 
reports  in  your  library. 

This  is  done  by  spending  your  site  holding  symbol  (a  unique  3  character 
symbol  which  represents  your  site)  to  the  catalog^  records  for  the  tectmical  reports 
you  own.  It  can  be  enren^  in  three  ways: 

5.  The  site  livluing  symbol  can  be  r  '  in  n  special  field  to  the  cataiv>ging 
nectKd  wlwn  you  initially  catalog  a  techis .  ^  nep<wt 

b.  if  your  library  or  information  oaitcr  1ms  a  technical  report,  but  a  search  of 
the  TR  Batebase  shows  that  DTiC  or  another  SBIN  partici|Kint  has  already 
cataloged  it,  you  may  add  your  site  hokiing  ymbol  to  the  dready  cataloged  record. 

c.  If  nc!q«csi«i,  DTIC  will  autos naticaliy  add  yt^if  site  holding  symbol  to 

rccoids  in  the  TK  Database  for  tediraca!  reports  y^cu  receive  through  the  ADD 
program.  ADD  stands  for  Automatic  Document  Distributiou  aiKl  provides  for  tte 
aufamaiic  distribudori  (evety  two  weeks)  ^  micreficlic  c»p}^  of  tmwly  accessioned 
sciejidfk  eikI  OKhnicai  repoits  in  accoRhmee  with  your  interest  DTIC  will 

help  yT«  cstablssh  an  interest  firofik:  based  on  contract  numbers,  subject  areas, 
perpsiisi  authors,  other  retrievsi  elements. 


2.  Increased  acce^  to  and  usage  of  your  technical  report 
oottection. 

The  great  advantage  of  the  site  holding  symbol  is  that  it  can  be  used  to  r^trict  a 
search  of  the  TR  Database  to  your  holdings.  Y ou  can  provide  subj^t  access  to 
youi  technical  reports  collection,  as  well  as  access  by  tide,  author,  contract  number, 
report  number,  etc. 


3.  Printed  Indexes  and  bibliographies  of  citations  to  the  technical 
reports  in  your  coiiection,  i 

Your  site  holding  symbol  will  be  included  in  any  printed  bibliographies  you 
order  from  DTIC  if  you  use  the  TR  9000  format  when  you  cffder  search  results  on 
DRCLS.  Y ou  may  ^so  request  a  listing  of  all  your  holdings  from  the  TR  Database 
which  can  be  used  as  a  paper-copy  back-up  if  the  online  system  is  down. 


4.  End  duplicahon  of  effort. 

Documents  already  cataloged  by  DTIC  will  no  longer  hi*  vc  to  be  recatalogtsd  in 
your  local  system.  You  need  only  append  your  site  holding  symbol  to  the  catalog 
record. 

For  documents  origiitating  in  your  «2gency,  you  will  do  the  initial  original 
cataloging.  With  the  in-depth  knowledge  of  your  agency  and  your  easy  access  to 
uie  technic^  report  authors,  the  cataloging  that  you  do  will  be  more  accurate.  ITren 
when  dre  document  is  sent  to  DllC,  our  catalogers  will  review  your  input  and 
modify  the  record  only  when  it  is  deemed  n^^essary  for  retrievability,  and  only  with 
the  concurrence  the  creating  SBIN  site. 

SEEN  cataloging  records  for  technical  reports  are  available  to  DTIC  and  to  the 
entire  DTIC  community;  neither  DUC  nor  other  S81N  s.'r;  to  repeat  tl*»e 
cataloging  effort. 


5.  f  ssier  anifOoiicemcfif  of  the  availahUity  of  technical  s’tports. 

Records  of  technical  reports  cataloged  thnvugh  arc  announced  6-8  weeks 
faster  liian  if  the  same  technicid  report  were  sent  to  DTIC  to  be  c-st^c^sd.  This 
benefits  rcscajches-s,  sctcndsts  sr^d  other  users  who  need  ihc  a««!  up-to-dstc 
tcchnkai  hiformhon  as  soon  ^  i?  is  avsilabk. 
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6.  IdentiOcaCion  of  a  widar  range  of  DoD  technical  informatioa. 

SBIN  sites  may  wish  to  announce  the  availability  of  DoD  technical  information 
not  previously  or  normally  included  in  DTiCs  holdings.  By  cahiloging  such 
matemls  a  SBIN  site  will  make  DUG  and  its  users  aware  of  the  existence  of  this 
information.  Such  infcNtmadon  would  include: 

2L  Technical  reports  which  originated  at  your  site  but  arc  of  local  interest  only. 
Copies  are  kept  at  your  site  and  not  forwarded  to  DTIC.  However,  because  of  the 
SBIN  record,  DTIC  and  otiier  DTIC  users  are  aware  that  these  reports  exist. 

b.  Documents  which  ycti  catalog  from  other  agencies.  You  may  forw'ard 
cc^ics  to  DTIC  or  DTIC  may  obtain  them  from  the  csiginating  agency  if  they  are  of 
value  to  DTIC  users. 


7.  Participation  in  creating  cataloging  gnd  indexing  rules  and 
standards,  and  a  tetter  working  relationship  with  DTIC. 

SBIN  participants  may  become  members  of  or  t'cHward  comments  to  the 
Resource  Sharing  Advisory  Oioup  (RSAG>-a  nitte  member  committee  which 
provides  advice  and  makes  rccommendatiot^,  on  maKcrs  dealing  with  DTlC's  SB! 
Program  and  othc'  resource  sharing  activities.  Thus  SBIN  sites  are  active  membe  s 
in  spotting  problems  and  recommending  solutions. 


For  furthtcr  information  on  ihte  history  and  development  of  SBIN  and  sts 
bcitefits  you  may  wish  to  read  the  following  publications 

'iTic  Shared  Bibliographic  input  Network  (SBIN);  A  Summary  of  the 
Fsperiment.  ADA  133  001 

How  Life  Mas  Ch'^  -cd  at  CARL.  Al>P  00.1  900 
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Chapter  3:  How  Do  You  Become  A  SBIN  Member? 


Any  registered  DTIC  user  may  become  a  SBIN  participant 
Contact  the  SBIN  Program  Manager  with  your  mcmbmhip  request 


SBIN  Progr.m  Manager 
DTIC-HLfi 

Bibliographic  Database  Branch 
(202)  274-6804 
Auto  von:  284-6804 


DTIC  will  need  to  know  if  you  plan  to  use  dedicated  or  dial-up  terminals  to 
input  records  so  proper  programming  connections  with  DTIC  can  be  made.  If  you 
are  already  a  DROLS  user  you  can  use  the  same  terminals  for  SBIN. 


Upon  registration  you  will  receive: 

1.  A  "Site  Holding  Symbol."  This  symbol,  which  you  help  compose,  is  a 
unique  identifier  for  your  SBIN  site.  It  contains  three  alpha  characters,  assigned  by 
DTIC,  as  your  site  identification  code,  and  may  be  followed  by  up  to  12 
alphanumeric  and/or  special  characters,  which  you  assign  -  for  a  total  of  up  to  15 
characters. 

2.  ADE  or  ADF  accession  number  ranges.  AD  means  "accessioned 
document."  An  AD  number  is  a  unique  number  assigned  to  a  document  for 
identification  purposes.  Your  site  will  assign  ADE  or  ADF  numbers  to  documents 
as  they  are  cataloged  fur  SBIN.  Later,  upon  acquiring  a  copy  of  the  cataloged 
technical  report,  DTIC  will  change  the  accession  number  to  ADA,  B,  C,  orP. 

3.  Information  about  a  one-week  SBIN  training  session  at  DTIC.  At  the 
training  session  you  will  receive  several  important  manuals  that  will  help  you  utilize 
SBIN.  (See  Chapter  5  in  this  guide  entitled  "What  Training  Aids  and  Training 
Sessions  Are  Available?') 

Best  AvailsWs  Copy 
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Chapter  4:  How  Does  SBIN  Work? 


This  section  will  pr&scnt  a  general 
overview  of  the  cataloging  of  a  technical 
report  “  from  the  time  it  reaches  your  desk 
to  the  point  that  it  is  represented ’s  a 
completed  catalog  record  avaiiabic  to 
qualified  users  of  DTIC's  Tecnnical 
Reports  (TR)  Database.  But  first, 
addition^  information  may  be  helpful. 


For  purposes  of  this  guide,  "cataloging''  refers  to  the  process  of  preparing 
information  about  a  document  for  placement  into  a  database.  The  intent  is  to  create 
a  concise  written  picture  of  the  teciinical  report  for  a  user  who  may  not  have  access 
to  the  actual  report.  A:  a  SBIN  participarit  you  will  be  preparing  information  about 
a  technical  report  for  placement  in  L>  i’lC's  TR  Database. 

You  will  be  responsible  for  both  descriptive  and  subject  cataloging.  Descriptive 
cataloging  means  providing  bibliographic  representation  of  a  doev  snent  and  its 
access  points  (i.e.,  author,  report  date,  number  of  pages,  etc.).  Subject  cataloging, 
on  the  other  hand,  is  the  process  of  identifying  the  main  topic  coverage  of  a 
document  (i.e.,  df^ciding  what  the  document  is  about).  Subject  terms  or  phrases  are 
chosen  the  DITC  RcYeval  and  I  .cV  xin^  Terminology  (DRIT).  Subject 
categories,  referred  to  a?  Fields  and  Groups,  are  established  by  using  the  Subject 
CateE.QAkation  Guide  for  Defense  Science  &  Technology, 

The  process  of  cataloging  a  document  can  be  better  understood  if  a  com;:li5ted 
cataloging  record  is  shown.  Figure  1  represenb  ah  actual  catalog  record  taken  from 
DTICs  TR  Database, 


Each  SBIN  itcoixl,  such  as  the  one  below,  is  made  up  of  fields  —  represented 
by  the  numbers  (wi  the  left  Each  field  holds  a  unique  type  of  information.  For 
example,  Field  1  contains  the  Accession  Number  of  the  document;  Field  6,  the 
Unclassified  Title;  Field  27,  the  Abstract,  etc. 
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TYPE  CODE:  Y 
I AC  DOCUMENT  TYPt : 


T-jUli 


Best  Available  CoW 


A  SBIN  catalog  record  for  a  technical  report  holds  several  fields  of  information. 
However,  the  number  of  fields  to  be  completed  will  vary  according  to  the  technical 
re^it  to  be  cataloged:  A  classified  document  would  Kx^uire  more  fields  of 
informsdion  than  an  uncl^sified  document.  Notice  that  the  sample  SBIN  record  in 
Rgure  1  contains  only  25  fields  of  informalion  Some  of  the  fields  are 
automatically  generated  by  the  computer  based  on  mfcHitiation  entered  in  other 
ftelda  fields  3, 5, 36, 40,  and  41) . 

You  will  find  the  following  manuals  to  be  helpful .  They  will  be  made  available 
to  you  free  of  charge  when  you  take  the  one-week  SBIN  class. 


Before  cataloging  begins,  you  win  designate  the  technical  report  as  belonging  to 
one  of  the  four  DTIC-created  document  categories  -  called  Phases.  These  Phases 
are  useful  in  describing  the  origin  of  the  ischnical  report  and  how  it  will  be 
subsequently  handled.  The  four  Phases  are: 

Phase  I.  Newly  published  documents  of  general  interest  generated  by  your 
agency  ca-  by  an  organization  under  contract  to  you.  Two  copies  will  be  forwarded 
to  DTIC  after  tlte  SBIN  record  is  input 

Phase  II.  Older  published  documents  of  gcncTJd  interest  not  yet  sent  to  DTIC 
which  were  generated  by  your  agency  or  by  an  organization  under  contract  to  you. 
Two  copies  will  be  forwarded  to  DTIC. 

Phase  IH.  Documents  wWch  were  generated  by  your  agency  which  will  not  be 
sent  to  DTIC  but  arc  still  suitable  fesr  announcement  purposes  in  the  TR  Database. 
These  are  usually  local  interest  items  of  limited  interest  to  other  DTIC  users. 

Phase  IV.  New  or  old  documents  which  you  hold,  suitable  for  announcement 
in  the  TR  Database,  but  v/hich  were  pro  ’  ced  by  other  agencies.  You  may  forward 
a  copy  to  DTIC  or  DTIC  may  ask  the  originating  agency  for  a  copy  if  there  is 
sufficient  interest  in  it  from  DTIC  users. 
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Chapter  5:  What  Training  Aids  and  Training  Sessions  are 
Available? 


Training  and  training  aids  v  ill  be  available  to  you  as  a  registered  SBIN  user. 

Training  for  input  on  either  dedicated  or  dial-up  terminals  consists  of  a  five  day 
fMc  nday  -  Friday)  co^irsi:  usually  offered  at  the  Defense  Technical  Information 
Center.  The  session  covers: 

o  Hands  on  training  using  the  Technical  Report  Input  System  (TRIS) 
o  Duplicate  checking  prccedures 
o  Descriptive  cataloging 

o  Subject  indexing  (Descriptors,  identifiers,  and  fields  and  groups) 

o  Descriptions  of  file  interactions  and  DTIC's  Master  File 

o  File  maintenance  comm;  '"^s  -  how  to  charge  or  add  to  a  record 

0  Discussions  and  meetings  v  .th  DTIC  in-house  personnel  associated  with 
SBIN 


To  schedule  a  SBIN  training  session  co-lact  the  SBIN  Program  Maijager  at 
(202)  274-6804  or  Autovon  284-6804.  For  more  information  abo^t  the  session  or 
tips  on  accommodations  in  the  Washington,  IX!  area  call  (202)  274-7791  cr 
Autovon  284-7791. 
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Training  Aids  assist  SBIN  users  in  cataloging  and  inputting  data  into  TRIS.  'X 

Since  many  o/diese  aids  are  upd^^  on  a  le^ar  basis,  you  s^ld  contact  DTIC  ^ 

to  obtain  informafioa  about  the  latest  publication.  You  will  receive  the  first  six 
docun^ts  listed  bek>w  during  your  SBIN  training  sessitm: 


1.  Sbgisd  EiMfl£ffisgii£.fogiiLMamfM. 

This  document  contains  the  basic  guidelines  for  using  SBIN.  It  includes; 
instruc  tions  on  duplicate  cheddng,  decryptions  of  each  input  field,  TRIS  operating 
instructicms,  and  (^n-entkd  term  guidelines. 


2.  Defense  BiymE  Dedicated  Cb-Line  System  Terminal  Operator’s  Manual 
Ds^^Rirr&E  Online  System  DiamfiJapuLManuaL 

These  manuals  outline  step-by-step  input  proceduies,  and  also  rela^  detailed 
descriptions  and  general  reference  data  ab^u 

Remote  terminal  equipment  and  operations  of  this  equipm^t;  entry  into  TRIS; 
the  use  of  specific  commands  in  the  input  process;  processing  IMS  data  into 
DTiC's  databases;  file  maintenance;  and  general  functions. 

Appendix  C,  gBnHaLGtttfte  fffl  Ihs  Techiiis^l  R6Bgnil3ata.Basg  (ISTR),  is  a 
reference  guide  listing  all  data  fields  contained  in  a  SBIN  cataloging  record.  The 
Format  Guide  contains:  field  number,  name  of  field,  field  length  (minimum  and 
maximum),  data  types  allowed  in  each  field,  requirement  type  of  field,  and 
description/format  of  each  field. 


3.  Defpnsc  Rnr4tE.Dedicaiai  Online  System  Input  Mini-Manual. 

This  compact  manual  describes  system  input  commands  and  their  functions.  It 
offers  a  very  go«xi  shortened  version  of  how  to  use  the  input  system. 


4.  Defensg^RDT&E  Qnliae  System  Dedicated  Reference  Guide  forlnput. 

This  is  a  small  portable  booklet  which  provides  quick  reference  for  those 
already  familiar  witii  inputting  procedures.  It  contains  a  list  of  functions  (display, 
edit,  etc.)  and  their  commands,  plus  data  clement  format  charts. 
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5.  I^fense  Technical  ^formation  Center  Cataloging  Guidelines. 

A  rrjmual  used  by  DTIC  for  the  cataloging  of  technical  reptats.  DTIC  uses  the 
same  input  system  as  SBIN  members,  therefore,  tlus  document  outlines  the  basic 
guidelines  for  descriptive  cataloging  (no  subject  cataloging  included)  that  SBIN 
sites  would  use.  Since  this  is  a  recent  document  it  should  be  ccmsulted  for 
up-to-date  informatkm  about  descriptive  cataloging  fields. 


6.  DjTIC/SBJN  Nairn. 

Ad  hctt  notices  issued  by  DTIC  which  update  or  describe  new  SBIN  features  or 
procedures.  These  notices  should  always  be  saved  and  consulted  as  they  contain 
the  most  recent  infomiation  about  SBO^. 


Other  reference  documents  arc  available  through  DTIC  which  may 
prove  helpful  tu  you  ««  a  SBIN  partidpanti 


7.  Subject  Categorization  Guide  Defense  Science  &  Technology. 

A  listing  of  25  broad  subject  fscids  (from  field  01  Aviation  Technology  to  field 
25  Communications)  subdivided  by  251  groups.  This  listing  of  fields  and  groups 
provides  the  basis  for  subject  grouping  of  technical  reports. 


8.  Source  Header  Ust  Volumes  i  and  n. 

These  two  volumes  are  an  alphabetical  listing  of  all  corporate  sources  who 
submit  material  for  DTICs  dataliases.  The  source  code  entered  in  field  35 
automatically  generates  the  name  the  corporate  author  displayed  in  field  5  of  the 
SBIN  cataloging  record. 


9.  DTIC  Retrieval  and  Indeakg  Ttaminology  (DRID 

The  DRIT  contains  DTICs  vocabulary  (a  list  of  terms  also  called  "posting 
terms"  or  "postings")  which  CfnC  uses  for  the  subject  indexing  and  xetrievai  of 
scientific  and  tecimical  literature. 


Chapter  6:  Who  Do  You  Call  For  Help? 


The  following  DTIC  personnel  can  be  contacted  if  you  have  questions 
problems  tclating  to  SBIN: 


SBIN  policy,  coordination 
and  scheduling  for  training 


Descriptive  cataloging  questions 


Subject  cataloging 

(i.e.,.  DRTT  terms,  identifiers, 

abstracting) 


SBIN  Program  Manager 
(202)  274-6804 
Autovon:  284-6804 


Cataloger  for  SBIN 
(202)  274-6805/6806 
Autovon:  284-6805/6806 


Subject  Analyst 
(202)  274-6876 
Autovon:  284-6876 


TRIS  methodology  and  procedure, 
traming  coverage  and 
accommodation  questions 


Input  Trainer 
(202)  274-7791 
Autovon;  284-7791 


Equipment  (i.e.,.  terminals, 
printers,  modems,  etc.)  prdblems, 
Sign-on  difficulties,  strange  signals, 
etc. 


Programmers 
(202)274-6861 
Autovon;  284-6861 
or  (202)  274-6863 
Autovon:  284-6863 


Pliase  III  or  IV  document  suitability.  Selection  Specialist 
distribution/availabiHty  statement  (2(Xl)  274-6807 

Autovon:  784-6807 


EiTor  listings 

(i.e.,.  feedback  from  DTIC  about 
your  cataloging  record) 


Documentation 
Specialist 
(202)  274-6814 
Autovon:  284-6814 


Acquisitions 
Specialist 
(202)  274-6847 
Autovon:  284-6847 


Phase  III  or  IV  document 
acquisitions 


Chapter  7: 


ADD 


AD  Number 


Cataloging 


What  Important  Terms  Should  You  Know? 
-A  Glossary  of  SBIN  Terms 


Automatic  Document  Distributicn  DTIC 

users  who  pjtkipate  in  the  ADD  prognun  establish 
a  prOlUe  of  their  interests  and  receive,  every  dm) 
weeks,  microfiche  copies  oi  newly  accessioned 
technical  lepc^  which  match  tho^  interests.  If 
requested  by  a  SBIN  site,  OTIC  will  mitomatically 
add  the  si^'s  holding  symbol  to  the  TR  Database 
records  for  technical  reposts  received  through  the 
ADD  prt^iam.  When  your  ADD  microfiche  arrive, 
your  online  catalog  will  already  be  updated. 


".Acxsssioned  Documesii."  An  AD  number  is  a 
unkjuc  ainhanuroerie  ki^tifier  assigned  by  DTIC  to 
each  technical  report  fo*'  identification  purposes  (for 
example,  AD-A!  ?5  000 ). 


Tiie  pexiccss  of  jstpanlng  infonnation  about  a 
docuiitent  for  piaceni«ii  into  a  database.  Cataloging 
includes  subject  cataloging  (assigning  subject  terms 
or  subject  categories  to  s  document)  and  descriptive 
caJsdoging  (providing  bibtk^raphk  rqiresentatic^i  of 
a  documcfit,  for  example:  author,  report  date, 
numba"  of  pages,  etc.). 


15 


Dedicated  Tenninals 


Dedica^  terniinals  are  ttaininala  dmctly 
DTIC  ^  dedicated  to  one  tHiipose  -  accessii^ 
inputting  to  lync. 


Descriptive  Cataloging 


Dial-Up  Terminals 


DRIT 


DROLS 


Field 


Input 


Descrii^ve  cataloging  is  the  process  of  establishing 
bibliographic  repitsentation  of  a  document  and  its 
access  poifita  (for  ext^le,  author,  Htie,  page 
numbers,  etc.)  exclusive  of  subject  catalt^ing. 


called  "divose  dial-up  terminals.''  These 
lennin£.Io  can  be  dumb  temunals,  smart  or  intelligent 
tenninals  or  microcomputers.  They  can  be  us^  for  a 
variety  puiposes  including  ^xessing  or  inputting 

to  one. 


DTIC  Retrieval  and  Indexing  Terminology.  The 
DRTT  i&  a  DTIC  publication  which  centains  the  terms 
(also  called  "posting  terms"  w  "ixMtings")  used  for 
subject  indexing  and  retrieval  of  records  in  DTICs 
major  databases. 


Defense  RDTfidE  Online  oystera.  An  online 
information  retrieval  system  which  links  remote 
terminals  located  across  tlie  United  States  to  DTlC's 
ce«^  computer  at  Camerofi  Station,  Alax^idria, 
VA,  BROl^  is  intemtivc  and  is  us^  for 
infofTMiion  n^rieval  as  well  as  fffi'  inputting 
cataloging  Tec<wd.s  through  SBIN. 


A  fkld  is  a  specific  part  of  a  record  which  always 
hdds  the  same  type  of  infonnation.  For  example,  in 
a  SBIN  cataloging  record,  Field  6  always  cootains 
the  unelassincd  title. 


The  process  of  putting  or  cnleriag  data  inte  a 
comp^iter  system.  In  SBIN  ym  will  use  the 
Technical  Repi»n  mp»«  System  K>  e?^  or  "ii,j>ui" 
cataloging  data. 
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A  lynC-created  document  catsgorv  Acunent 
published  docufiient  general  and  controlled  by 
ycur  agency  and  pn»luced  by  in-house  personnel  or 
under  conh^ct  Two  copies  of  the  document  will  be 
forwanfed  to  DTIC  after  the  SBIN  cataloging  record 
is  input 


A  DTIC-cieated  document  category.  An  older 
published  document  generated  and  controlled  by 
your  agency  and  produced  by  in-house  petsonnel  or 
under  conimct  Two  cqpies  of  the  document  will  be 
forwarded  to  DTIC  after  die  SBD4  cataloging  record 
is  input 


A  UTIC-cieated  document  category.  Any  current  or 
older  published  document  g^ierat^  and  controlled 
by  your  agency  and  produced  by  in-heuse  personnel 
or  umier  contract  You  can  send  this  docuntent  to 
DTIC  at  any  time  DTIC  will  nil  requests  for  the 
documait  when  it  has  converted  to  an  AD-A, 
AD-B,  or  AI>C  number. 


A  DTlC-created  document  category.  Any  cuneat  or 
older  publislted  document  held  by  your  site  but  NOT 
generated  ar^’  coatroUed  by  your  agency.  If  the 
docufiteni  meets  DTICs  acquisition  criteria,  a  copy 
will  be  requested  from  the  originating  agesicy.  If 
unabte  to  obtain  a  ct»y,  acquisitions  will  ask  the 
snpaiiing  SBiN  site  for  a  retention  or  loan  copy. 
Phase  rv  is  true  shared  cataloging. 


A  recoid  is  a  coila:tioo  of  related  rields.  For 
ex^mpJe,  a  SBIN  cataloging  record  could  centain  39 
fields  c-f  infocm2tiG.L 


Shared  Bibliographic  lnt>ut  NetwcHit,  A 
DTiC'Spoosryicd  nctwt.rii  for  cataloging  fc^mcal 
reports,  within  the  closed  community  of 

and  its  eoniractors  since  ciassiltsd,  p«Dpric^-, 
and  ^sitire  ipfertnarion  is  involved.  Tlte  system 
uses  £^OLS  terminals  arid  DTfC%  Technical  Kepott 
Input  Subsystem  (TRIS)  for  cmlinc  «feta  technical 
repof^i  from  tiieir  remote  teminaJs. 


Sice  Hoidiag  Symboi 


Subject  Catalosing 


Technical  Rei>act 


Technical  Reports  (TR) 
Dslabase 


TRIS 


The  holding  symbol  is  a  imique  symbol  3 
ch«r&3ie»  long  which  represents  your  site.  Uinaybc 
gppisnded  to  a  ^hnkal  i^>ort  record  if  your  library 
cr  information  cea^  has  sl  copy  of  the  tecbiical 
lepoil 


Subject  cataloging  designates  the  t(^c  covengs  of  a 
tect^cai  report  It  includes  ass  '  ^ning  subject  terms 
(DRir  terms  and  non  DRIT  «efms  or  identifiers)  and 
sul^t  classificaticm  (assigning  subject  fields  and 
groups)- 


A  writteti  report  usually  &  formal  document  which 
is  the  permanent  official  r»:oid  of  a  study  or  phase  of 
a  study  d  a  particular  art  science,  profession,  or 
trade.  The  purpose  of  the  report  is  to  dissem*''%tc  the 
results  of  the  activity  and  to  foster  die  exchange  d 
information. 


The  Technical  Reports  Dstabasc  is  a  coll«:tion  of 
bibliographic  citatiom  to  documents  that  coivcy  the 
progress  or  result  of  Defensc-sponsorod  Kescai  'h, 
Development  Test  and  Evalustion  (RCfTJ^)  efftat. 
The  SBIN  cati’Vjging  reemd  you  enter  will  become 
part  of  dw  TR  Dataiwse. 


T^ihjiical  Rep^  Input  System.  TRIS  is  part  of  the 
DROLS  information  retrievai  system  designed  to 
twjsilc  mput  to  the  DTIC  dattbsses.  SBIN  sites 
mtienwidb  it^t  cataJogir^  data  fnwn  their  tenninals 
diroetlv'  to  DTIC’s  ccmpv.rer  Canwoii  Statioii, 
Alexendri*.  VA. 


!g 


